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BEFORE YOU BEGIN

Make sure you have no “holds” on your account. A hold will prevent you from registering for classes and
receiving your final grades. The Bursars Office, Health Office, Dean’s Office, Resident Life and/ or Student
Life have the ability to place a hold on your account.

Log into the UIS to confirm your student account is in good standing. If you have any questions or concerns
about a hold, consult your advisor at the University Freshman Center or the office that has placed the hold.

WHEN CAN YOU REGISTER?

1. Each student is assigned a “Priority Registration Number”. This number determines the date and
time you are allowed to begin registration. In order to obtain your Priority Number, you must meet
with your academic advisor from the University Freshman Center. To find your registration date
and time, follow the “Undergraduate Web Registration Schedule” referenced below:
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2. Logonto your St. John’s Central Account
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T To isarh more about getting started with St iohn's Cantrai click here.
Having problams lagging in® Click here. What‘elnslde?

3. Click on the UIS tab. You will then click the “Registration Schedule/Undergraduate” link which
is located on the left of the same page.
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TIME TO REGISTER!

1. Log on to your St. John’s Central Account.

2. Click on the “UIS” tab.
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3. Select “click here for UIS” to take you to the next page.
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4. You will see this page once you have successfully logged in. Click “Student & Financial Aid”
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6. Click “Add/Drop Classes”
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7. Enter the semester you wish to register for and then click “Submit Term”.
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8. This is the next screen that vou will see.
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Priority Registration Number Verification
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Fall 2005
Sep 01, 20085 10:01 am

1. Enter your Priority Number
2. Click “Submit ”

9. If you already have the CRN numbers for your courses:

Plassa dclick Complatn Hegisirstion whan dons.

i e s interface b wdd or grof ciwrses for the selected term H you have already ragistered for the 1am those classes
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ciick Submn Changes

 you are unsure of which clavses to add, chck Cless Search Lo ceview Lhe class schedys
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1. Enter each CRN in the separate fields

2.

3.
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Click Submit Changes

If there are no errors:

Scroll down to the bottom of the
window

Click Complete Registration.
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10. If you do not have the CRN number for your classes or if some of your classes are closed click “CLASS
SEARCH”.

The “CLASS SEARCH?” Feature.

T e T EEIes 1. Locate the Subject area in which you wish to register
MANAGEMENT il
b

2. If you have the Course Number (Eng 1000C) enter it
here
3. Select Full Term

x 4. Select whether this class is a Lecture, Lab or both.
) Many Chemistry, Biology and Math class have

=] Lectures & Labs.

i 5 MAKE SURE YOU SELECT THE CORRECT

CAMPUS!
6. Indicate whether you are a Day, Evening or Weekend
Student
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You will get a list of courses that match
your request. The letter “C” in the left
column indicates that the class is closed.

A box indicates that the course is Ope
You may click on any open box to seie}t

that course.
Then click “Add to Worksheet”\
The last 8 steps may be repeated if you

wish to search for more courses.

i - To mgister for clagses, check the box i front of the CRN [0

genlifies a civsed class) and chek Register or Agdd 1

11.  After clicking “Add to Worksheet”,

you will return to this window.

1. The CRN number(s) of m
you selected will appear at the
bottom of the window. You MUST
click the “Submit Changes” button

Worksheet
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] 300 PRINCIPLES OF MARKETING MWF 17 1€ am1210 pm’ 50 50 G
0634 MKT 1001 © C 300 PRINCIPLES OF MARKETING WMWF 3025 pmD2 M o 51 85 4
PRINCIPLES OF MARFETING TR 07.J5 amD90 sm 52 33 1%
2262 MET 1001 © G 300 PRINGIPLES OF MARKETING WIWF 1525 sl 15 o 55 v
Fegister AddlowWarkSheet | ClassSearch: | Reset
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Standsrd
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to be placed in your requested
courses.

2. You MUST click the
“Complete Registration” button
finalize your registration.

Fleata click Cempiwis Aeyisuation when done.
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The next window will indicate the
number of credits you are registering
for and the dollar amount you are
being charged for the up-coming
semester

To view your schedule, Click Here

Jd Your wion fee andfor room and board charges based or yow enrgliment for ihe sels:
e your 1otal account intlyding nor-registration chargez, dnanoal 3, and paymeq
Summary by Term fink

Total Crodtt o 1200
D-!fll-l.él.ld.l - Wpfiunﬂ ..I;mﬁunl
CUSI0TT Uniersty Gonersl Fee 87500

(TR0 Tuson Gradkate Educaiion %50 (0

Yot Charga: %579 00
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You_wﬂl be able to view a printable o -

version of your class schedule. [
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S0 204 - S 204 N
A0:10 pm-11:05 am: ~ 440 ay 11:05 #m

YOU ARE DONE! CONGRATULATIONS!



